Tech-infused Project
Lesson Planning Checklist
· Preparation

· Identify learning objectives

· Determine what technology can enhance learning objectives

· Review underlying tech skills needed

· Assess student expertise for grouping purposes

· Self-assessment (rubric or checklist)

· Check the readiness of the equipment (assessing technology-see website)

· Examine classroom configuration to foster the learning experience

· Organize classroom environment based on student tasks

· Set student expectations and define outcomes

· Group students according to needs, abilities and project roles 

· Locate and organize online resources (hotlist)

· Make online resources and materials (templates) readily available

· Create a schedule for student use of classroom learning technologies 

· Create assessment tools
· Delivery

· Review instructional strategies that will help deliver the lesson

· Review classroom technology guidelines and schedule as they apply to the lesson

· Review lesson and project procedures

· Discuss student roles and groupings with the students

· Distribute and review assessment tool with your students

· Monitor student progress using a checklist and/or rubric

· Collection

· Set up system for saving students’ work

· Review saving and collection procedure with students

· Collect assignments and/or projects

· Assessment

· Periodically check progress by using a checklist or informal assessment

· Complete the assessment tool based on student’s behavior and/or performance
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